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(Abstract— These instructions give you basic guidelines for preparing full papers for the proceedings of 2008 international conference on AMDPE using Microsoft Word. Use this document as a template. Do not cite references in the abstract. 

I.  Introduction 

Your goal is to simulate, as closely as possible, the usual appearance of typeset papers in the Transactions. One difference is that the authors’ affiliations should appear immediately following their names. For items not addressed in these instructions, please refer to a recent issue of the journal. Try to follow the format specified in Table I as best you can.
In formatting your page, set page size as “Letter”, set top and bottom margins to 1 in (25 mm) and left and right margins to 0.7 in (18 mm). The column width is 3.45 in (88 mm). The space between the two columns is 0.2 in (5 mm). Paragraph indentation is 0.14 in (about 3.5 mm).

Left- and right-justify your columns. Use tables and figures to adjust column length. On the last page of your paper, try to adjust the lengths of the two columns so that they are the same. Use automatic hyphenation and check spelling. 

II.  Units

Use either SI (MKS) or CGS as primary units. (SI units are encouraged.) English units may be used as secondary units (in parentheses). An exception would be the use of English units as identifiers in trade, such as “3.5-inch disk drive.” 

Avoid combining SI and CGS units, such as current in amperes and magnetic field in oersteds. This often leads to confusion because equations do not balance dimensionally. If you must use mixed units, clearly state the units for each quantity that you use in an equation. There is a space between a number and its unit; for example, write 5 mm instead of 5mm. Multipliers are in small case, and an unit is in uppercase if it originates from a person’s name. For example, write “1 kW” instead of “1 KW”. 

table I

Format Guidelines for Writing CPES Seminar Papers

	Paper size
	Letter

	Top Margin
	1”

	Bottom Margin
	1”

	Left Margin
	0.7”

	Right Margin
	0.7”

	Paragraph Indentation
	0.14” (not 0.3”)

	Text Font Style
	Times New Roman

	Spacing Between Lines
	Single

	Columns
	2 columns with 0.2” in between

	
	

	Title Font Size
	14 pt, bold

	Author Names 
	12 pt, centered

	Author Affiliations
	10 pt, centered

	Abstract
	9 pt, bold

	Main Text and Equations
	10 pt

	Section Headings
	10 pt, Small Caps, centered

	Subheadings
	10 pt, italic, align left

	
	

	Figure Captions
	8 pt, centered

	Table Names
	8 pt, all caps, centered

	Table Captions
	8 pt, Small Caps, centered

	Table Text
	8 pt

	References and footnotes
	8 pt


III.  Helpful Hints 

A. Figures and Tables

Avoid placing figures and tables them in the middle of paragraphs. Large figures and tables may span across both columns. Figure captions should be below the figures; table captions should be above the tables. Avoid placing figures and tables before their first mention in the text. Use the abbreviation “Fig. 1,” even at the beginning of a sentence. Note there is a period after the figure number, followed by two spaces. Remember to add a period at the end of a figure caption. Do not put borders around your figures. 

Figure axis labels are often a source of confusion. Try to use words rather than symbols. As an example, write the quantity “Magnetization,” or “Magnetization, M,” not just “M.” Put units in parentheses. Do not label axes only with units. Figure labels should be legible.
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Fig. 1.  Magnetization as a function of applied field.  

B. References

Number citations consecutively in square brackets [1]. The sentence punctuation follows the bracket [2]. Refer simply to the reference number, as in [3]. Do not use “Ref. [3]” or reference [3]” except at the beginning of a sentence: “Reference [3] was the first …”

Number footnotes separately in superscripts. Do not put footnotes in the reference list. Give all authors’ names; do not use “et al.” unless there are six authors or more. Capitalize only the first word in a paper title, except for proper nouns and element symbols. 

C. Abbreviations and Acronyms

Define abbreviations and acronyms the first time they are used in the text, even after they have been defined in the abstract. Abbreviations such as IEEE, SI, MKS, CGS, sc, dc, and rms do not have to be defined. Do not use abbreviations in the title unless they are unavoidable.

D. Equations

Be sure that the symbols in your equation have been defined before the equation appears or immediately following. Use “(1),” not “Eq. (1)” or “equation (1),” except at the beginning of a sentence: “Equation (1) is …”

Number equations consecutively with equation numbers in parentheses flush with the right margin, as in (1). Italicize Roman symbols for quantities and variables, but not Greek symbols. Use a long dash rather than a hyphen for a minus sign. Use parentheses to avoid ambiguities in denominators. Punctuate equations with commas or periods when they are part of a sentence, as in

a+b=c. 
(1)

E. Other Recommendations

Use Roman numerals to number section headings, such as  INTRODUCTION, but do not number ACKNOWLEDGMENT or REFERENCES. Begin Subheadings with letters. 

Do not mix complete spellings and abbreviations of units: “Wb2/m2” or “webers per square meter,” not “webers/m2.” Spell units when they appear in text: “…a few henries,” not “…a few H.” 

Spacing is important for the appearance of your papers. Use “Single Line Spacing” for line spacing. Follow Table II for the spacing of paragraphs. Especially only after the last paragraph of the Subsections (A, B, C, etc), put a 6 pt space; for paragraphs in the beginning and middle of the Subsections, however, there is 0 pt space. 

table II

Spacing Format for Paragraphs

	Title 
	Before 0 pt, After 0 pt

	Author Names 
	Before 12 pt, After 6 pt

	Author Affiliations
	Before 0 pt, After 0 pt

	Last Line of Affiliations
	Before 0 pt, After 18 pt

	Abstract
	Before 0 pt, After 6 pt

	Section Headings
	Before 12 pt, After 6 pt

	Subheadings
	Before 0 pt, After 6 pt

	Main Text 
	Before 0 pt, After 0 pt

	Last Paragraph of a Sub_Section

	Before 0 pt, After 6 pt

	Table Names 
	Before 0 pt, After 3 pt

	Equations, Figure Captions, Table Captions
	Before 0 pt, After 6 pt


Do NOT put page numbers in the documents you are submitting. The Seminar committee will add page numbers for the proceedings. Try to send your papers to a professional editor to check errors in English before the submission.
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